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Meerkerk Gardens 
Half-Time Garden Manager Position  
 

POSITION      Garden Manager 

EMPLOYMENT STATUS    Regular Part-Time Exempt (Half Time) 

SALARY      $20,000 annual salary 

BENEFITS      64 PTO Hours Annually 

WORK SCHEDULE Regularly work a 12 month schedule. Paid semi-

monthly. 

HIRED BY:      Executive Director 

SUPERVISED BY:     Executive Director 

STATUS      At-Will Employment  

Our Culture 

Meerkerk Gardens is a small non-profit with limited resources but a strong vision. We harness 

the strengths of our members, volunteers, employees and our other organizational partnerships 

in a positive, yet dedicated way. Meerkerk Garden’s approach is one of “can do”, where staff 

and volunteers are encouraged to be persistent, think outside of the box to confront challenges, 

and take ownership over the organization’s ongoing projects and mission. If you are someone 

who is a creative problem solver, who puts all your energy and passion into the projects you 

implement, and who enjoys working collaboratively with a diverse group of individuals, then you 

will fit in at Meerkerk Gardens. 

Position 

Meerkerk Gardens seeks a Garden Manager to manage the 10 acres of Rhododendron and 

companion plants/trees and 43 acres of coastal woodlands. We are seeking an individual with 

strong interpersonal skills, organizational skills, knowledge of gardening, knowledge of garden 

landscaping who has a passion for sharing the beauty of display gardening, who can both 

handle the logistical challenges of managing the 53 acres of the gardens and trails operated by 

the Meerkerk Garden nonprofit organization and maintain positive relationships with community 

members from all around Whidbey Island and the Pacific NW region. 

http://www.meerkerkgardens.org/
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Supervision Received 

A Garden Manager will be given significant discretion, within the scope of the policies and 

regulations of the organization. The Garden Manager is required to work collaboratively with the 

Meerkerk Board committees and Executive Director developing and implementing directions set 

forth by the Committees. This employee works at an equal level with the Nursery Manager and 

is expected to coordinate with all staff to achieve maximum efficiency for the Garden.  

Supervision Exercised 

The Garden Manager supervises the gardeners, interns, special projects manager, garden 

maintenance staff, and volunteers working in the landscaped portions of the garden and trails. 

S/he will work collaboratively with administration to maintain contact records of all volunteers. 

Works collaboratively with all staff to recruit, support, supervise, and train volunteers. 

Primary responsibilities of the Garden Manager will be: 

 Garden appearance and maintenance: the Garden Manager will work closely with the 

Meerkerk Horticulture Committee in developing sound garden policies and practices. 

S/he will make landscape appearance improvements according to Meerkerk’s garden 

policies, recommendations, and proposals approved by the Horticultural committee and 

the Meerkerk Board of Directors. 

 

 Garden logistics and budget: Handle all garden-related logistics including facilitating 

infrastructure improvements, soil deliveries, water access issues, vendor relationships, 

garden tool & equipment maintenance, garden budgeting and purchasing. This includes 

both handling the ongoing demands and needs of the gardens, and forecasting future 

requirements and visioning of how to improve the delivery of gardening support services 

in the future. Will possess the ability to develop and manage projects budgets within the 

scope of available financial and human resources 
 

 Manage Water Resources & Maintenance Schedules: Ensure the needs of the plants 

are being met with the water resources available and develop and maintain schedules 

for all the various Garden maintenance functions. Will work closely with Facility 

Committee in maintaining and improving the irrigation systems within the Garden as 

needed. 

 

 Communications: Serve as the primary contact for all garden-related matters and assist 

with Meerkerk Garden’s outreach to increase the level of active participation in our 

gardens and provide support for existing and improvements to the gardens. In some 

cases, leading information sessions at meetings or local events will be required of the 

job. In addition to communication with the public, the Garden Manager will be required to 

collaborate with partner organizations on Whidbey Island 
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 Equipment & Tools: Responsible for the safe operation and maintenance schedules of a 

full range of standard manual and power gardening equipment and tools, including 

hedge trimmer, extendable tree trimmer, soil tiller, compactor, seated lawn mower, 

loppers, chain saw, folding saw, or any other related tools. Position may require 

operating knowledge of heavy equipment such as a tractor. Position requires operating 

knowledge of computer, standard office equipment, vehicles and two way radios. 

 

 Data management: Manage garden relevant data including garden vendor contact 

information, plant inventory, plant collection, garden infrastructure needs, gardener 

surveys, soil delivery and other shipments to gardens, soil quality and testing in gardens 

and grant-related accounting. 
 

 

 Education: Serve as an educational resource for gardeners in one-on-one and group 

settings by providing expertise and support. 

 

 Garden volunteer coordinator: Manage volunteer days in gardens and the logistics 

leading up to these days. Help cultivate and train new volunteers in garden 

maintenance. 
 

 

 Liaison and representative: Assist with coordination, attend and in some cases help 

coordinate various stakeholder meetings such as the monthly Horticultural meeting. 

 

 Grant writing and reporting: Assist office staff with grant writing and reporting related to 

the programs and projects of Meerkerk Gardens. 
 

 

 Responsibilities will vary with specific tasks assigned as needed and to address the 

changing needs of the organization. 

Ideal Skills and Qualities 

The Garden Manager must demonstrate the following skills, experience, and expertise: 

 Strong organizational and skills. 

 Candidates must be highly reliable with a keen sense of responsibility. They must bring 

a can-do attitude to their work, with a creative approach to solving problems. They must 

have an ability to manage a large amount of information required of an organization 

handling the needs our members, the community garden clubs, and volunteers. This 

includes an ability to multi-task and work well under pressure. 
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 Strong communication and interpersonal skills. This includes oral and writing skills and 

an ability to relate to and communicate effectively with people of diverse backgrounds 

and styles. Experience working with committees, giving presentations, and familiar with 

strategic planning.  

 Expertise in gardening. Knowledge of irrigations, plants, insects and plant disease; 

familiarity with tools and equipment used. 

 Ability to coordinate maintenance of all landscape garden equipment. 

 Demonstrated experience and strong knowledge of gardening. Ideal candidates will 

have experience in various garden settings including experience teaching others about 

horticultural practices. Master Gardener is a plus. 

 Excellent project management skills. 

 Proven track record in setting project objectives and timelines and managing tasks 

against a project plan. Ability to manage multiple project components and make 

adjustments in response to changing conditions. Ability to manage resources and time 

with regards to the seasonal needs of the gardens. 

 Knowledge of Whidbey Island, Washington. 

 

Education /Other Requirements 

 Horticultural training is preferred. 

 Experience working with nonprofit organizations and nonprofit boards. 

 Prior experience in a similar program desired or demonstrated experience in managing 

gardens. 

 This position requires a flexible work schedule throughout the year including weekend 

and evening hours. 

 No criminal record. 

 Valid Washington State Driver’s License required and own vehicle required. 

Physical demands: Must be able to lift/carry materials up to 50 lbs. Exposed to dust, pollen, 

chemicals, cold and heat in an external environment. Requires extended period of walking, 

standing, kneeling bending, and lifting up to 100% of a workday.  

Working conditions: External environment with all weather and terrain exposure. Exposed to 

equipment that may cause cuts and significant bodily injury. Safety equipment includes gloves, 

work boots, earplugs, and safety glasses. 

Please send cover letter, resume, and 3 professional references by December 1, 2015 to 

khurtley@meerkerkgardens.org. Please include “Garden Manager” in the subject line. 
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